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ABSTRACT 



The Monroe County Library (Union, West Virginia) and 
Peterstown Public Library (West Virginia) conducted a project that involved 
recruitment, retention, coalition building, public awareness, training, rural 
oriented, basic literacy, collection development, tutoring, 

computer-assisted, and intergenerational/f amily programs. The project served 
a community of 10,000-25,000, and targeted intergenerational/families . 
Tutoring was done one-on-one and in small groups, using the Laubach, Literacy 
Volunteers of America (LVA) , and whole language methods. The project served 
97 adult learners and provided 3,038 hours of direct tutoring service. The 
report provides a comparison of actual accomplishments to goals and 
objectives set forth in the grant application; comparison between proposed 
and actual expenditures; specific details of activities undertaken; the role 
the library played in the accomplishment of the goals and objectives; 
agencies and organizations that assisted in the project; and the impact of 
the federal project on the ongoing program of the library. Appendices 
include: adult basic education registration form, student intake/permanent 
record form, and examples of learner goals. (SWC) 
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PART I. GENERAL INFORMATION 



1. Monroe County Library 
Box 558 

Union, West Virginia 24983 
and 

P'eterstown Public Library 
Box 698 

Peterstown, West Virginia 24963 

2. Judith M. Azulay, Project Director 

3. Grant Number R167A20207-92 

4. Amount Awarded: $69,996 

, Amount Expended: $67,965 
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Part II: Quantitative Data 



Provide the following information about this project by filling in the blanks or putting a 
checkmark next to the answer that best describes your project. If any of the questions 
are not relevant to this project, write N/A. 

1 . What is the size of the community served by this project? 

under 10,000 

y between 1 0,000 - 25,000 

between 25,000 - 50,000 

between 50,000 - 1 00,000 

between 100,000-200,000 

over 200,000 



2 . 



What type of project was this? 



\/ Recruitment 
Retention 

Space Renovation _y 

y Coalition Building 

Public Awareness 
y/ Training 

y Rural Oriented 

x/ Basic Literacy 
Other (describe) 



(Check as many as applicable) 

Collection Development 
Tutoring 

Computer Assisted 
Other Technology 
Employment Oriented 
Intergenerational/Family 
English as a Second Language 
(ESL) 



3. Did you target a particular population? (Check as many as applicable) 



Homeless 

Hearing Impaired 

Visually Impaired 

Learning Disabled 

Mentally Disabled 

WorkforceA/Vorkplace 

Inmates of Correctional Institutions 

Other (describe) 



Homebound 

Seniors/Older Citizens 

Migrant Workers 

Indian Tribes 
Intergenerational/Families 
English as a Second Language 



4. If this project involved tutoring, what tutoring method was used? 

Laubach ^ LVA Michigan Method 

.. Orton-Gillinaham _yi^her (describe) w'hole 



5. If this project involved tutoring, how was it provided? (check as many as 
applicable) 

y/ one-to-one tutoring small group instruction 
classroom instruction 



6.(a) If this project involved tutoring, was the learning progress of the adult literacy 
Rtudfints quantitatively measured? vlyes no 

(If "yes", identify any tests, questionnaires, or standard methods used and 
summarize student results.) 

ABLE 1?sf 

Ls'^bacK Rea-ci ^u/^/udKon. 

5-kuieri-K s)r\ou)C(i d-r\ ^o-.'rv I t^nxde Ituei i4?r- 

i*-!. S Viovrc i‘n pro0v-dv\> 



6.(b) If this project involv^ tutoring, were qualitative outcomes of student progress 
documented? ves no 



(If "yes", briefly describe how progress was determined and summarize student 
results. You may attach samples of any documents used tp record observations 
or demonstrate outcomes.) . , 

Tu.fers .uj.-Hi I .'^+5 SNi^.plc- chflrY\^<-s 

QrorA LvA and VJ.\/. tiepf of . 

5<e. p-.S <5^ n^rra-h^e, -for- $ummo.rjJ of • 



7. During the course of this project were any of the following items produced? If 
so, attach a copy to each copy of the report. 

bibliography resource directory 

curriculum guide evaluation report 

training manual survey 

public relations audiovisual newsletter(s) 

training audiovisual other (describe) 

recruitment brochure ot wri'fif^s 
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During the course of this project: 

How many adult learners were served? (i.e., individuals who made use of the 
library’s literacy project services in some wav) ^ 7 
Of those served, how many received direct tutoring service? 4, 

How many hours of direct tutoring service did they receive? St' 

How many new volunteer tutors were trained? \0 

How many current volunteer tutors received additional training? 

How many volunteer tutors (total) were involved? 

How many non-tutor volunteers were recruited? S' 

How many service hours were provided by non-tutors? QO 
How many librarians were oriented to literacy methods, materials, 
and students? 1 3 

How many trainers of tutors were trained? / 



Part III: NARRATIVE REPORT 

1 and 3 

anAT. 1 : To increase the reading ability of illiterate and 

functionally illiterate adults including parents of preschool and 
school aged children. 

nR.TECTTVE 1 . To offer family literacy program to at least 
150 adults, including parents of preschool and school aged 
children . 

Activities : The project director and/or staff spoke at 14 

community groups and churches. The project director made and 
ma] 



ained ( 


ijontact 


with agenc 


ies 


and 


other 


service providers 


potent ij 


3l 1 fami! 


lies : 










Monroe 


County 


Head Start 










Monroe 


County 


Coalition 


for 


Children 


and Families 


Monroe 


Health 


Center 










Monroe 


Commun 


ity Service 


s 








Monroe 


County 


Schools : 


Chapter 


I 





Adult Basic Education 
Classroom Teachers 
Special Education 

WV Department of Health and Human Resources 
WV Department of Vocational Rehabilitation 
WV Department of Corrections, parole officer 
Greenbrier County Literacy Coalition 
• The project director and some of the students were 
interviewed for and appeared on the annual GED state-wide 
telethon, "GED IT." Posters were put up in 36 locations around 
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the county and handouts were distributed to over 200 Chapter 1 
parents. One thousand handouts were distributed at the WV State 
Fair . 

The project director spoke individually with students in the 
ABE/JOBS class to arrange tutoring for those who were interested. 

OBJECTIVE 2 . To tutor at least 50 adults in one to one 

tutoring sessions at the library. 

Activities : Tutoring sessions were held at least once a 

week at each library. The Monroe County Library was open on 
Thursdays for the exclusive use of literacy students and their 
children. Tutoring was also scheduled at night, both when the 
library was closed and open. The Peterstown Library was open of 
Tuesdays for the exclusive use of the literacy students, their 
children and the literacy students who also were required by the 
WV Department of Health and Human Resources to attend the 
ABE/JOBS class. 

Sixty-three students were tutored for a total of 3038 hours. 
Each student showed an average gain of one grade level for each 
24.5 hours of tutoring. When possible, the project director pre 
and post tested each student. Students who vieve enrolled in the 
Adult Basic Education program were usually evaluated using an 
ABLE test since that is the state requirement. Students who were 
not enrolled in ABE were usually given the Laubach Way to Read 
Diagnostic Evaluation or the Challenger Placement Tool. Students 
were, not pretested only if the project director thought that the 
student would be too fearful of a test. In that case, she did an 
informal evaluation. If test results were not available for a 
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post test, the project director and/or the ABE teacher relied on 
their best professional judgment of the level. 

In addition to quantitative data, the students were 

% 

evaluated on the basis of qualitative changes in their behavior. 
Tutors were asked to keep a log of changes in literacy behavior. 
This was erratic at best, but the project director interviewed 
students or tutors to obtain the following information. 

BEHAVIOR NUMBER OF STUDENTS WHO GAINED 



Obtained GED 

Voted for the first time 

Got a job 

Upgraded job 

Improved job skills 

Removed from public assistance 

Improved ability to help their children 

Entered vocational or other training program 

Learned or improved computer skills 

Obtained library card 

Gained in survival skills 

Improved ability to interact with community 



6 

1 

g 

g 

36 

4 

53 

7 

33 
32 
42 

34 



In addition, students were evaluated on changes in self esteem on 
several different indicators. On the average, the students 
showed a gain in self esteem on 3.6 indicators. 
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nR.TECTIVE 3 : 



To incroasB adult s indapandant raading 



activities . 

Ant-.ivi ties : Approximately 730 books were purchased for 

this program. In all, the parents checked out 2431 books. This 
was calculated by sampling the number of books checked out in 
four different weeks throughout the year. 

High interest-low vocabulary books were purchased for the 
library collections. These included books on the theme topics: 
"Water," "Health, Nutrition and Well-Being," " Ghost stories, 
old stories, love stories, family stories." Children and young 
adult non-fiction and large format books with engaging 
photographs and comparatively few words were purchased. Some 
excellent children's books were purchased so that the adults 
could increase their reading skills by reading books to their 
children . 



GOAL 2 : To develop and 

culminating in the produ 
called "In Our Own Voice 
OBJECTIVE 1 . To in 
students' personal exper 
Activities : Studen 

times. These trips were 
the water bottling plant 
alley . 



implement a whole 
ction of a collect 

crease the breadth 
iences within thei 
ts went on field t 
associated with e 
, sewage treatment 



language curricu 
ion of student w 

and depth of li 
r own community, 
rips a total of 
ach topic and in 
plant, bakery. 



lum 

r iting 
teracy 
56 

c luded 
bowling 
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nR.TKflTTVK 2 . To increase the writing ability of at least 
fifty adults including parents of preschool and school aged 
children . 

Activities : Fifty-three adults received tutoring in 

vjriting. The tutoring was tailored to the level of the students 
and included such techniques as 1) dictation, 2) the tutor 
transcribing students stories and then editing with the student, 
3) language experience stories, 4) guided writing where the tutor 
prompts the student with a picture and asks questions, 5) duet 
writing where student and tutor take turns writing, 6) 
independent writing. Theme topics were used as a basis for much 
of the writing. This was an aid to the tutors as well as the 
students. Semantic mapping or webbing was a frequently used 
technique for independent writing. 

Some students thrived in their writing experiences and 
greatly increased their self esteem. They realized that they 
could write and that someone was interested in what they had to 
say. Almost all the students who had not been in the program 
before expressed doubts at the beginning that they could write at 
all. ‘*I can't do that" or "I have nothing to write about" were 
the most frequent comments. The writing was typed on the 
computer either by the student, the tutor or the staff so that 
students could easily edit the final drafts and so that they 
could see their stories "in print." This was highly motivating 
to fehem. Students were freed by the knowledge that changes were 
easy . 
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Thirty-three students learned or improved their computer 
skills on a simple word processing program. Several learned to 
use a computer typing tutor. 

nR.TEClTIVE 3 . To foster interaction between literacy 
students who are working to improve their writing skills. 

We had hoped that students would work together to edit each 
other's stories. This proved to be difficult if not impossible. 
Students were very sensitive to the constructive criticism and 
corrections of their tutors. They were more shy about sharing 
unfinished stories with each other. Some of the students were 
downright mean about another's stories, partly out of their own 
insecurities, no doubt. When students would write together, it 
seemed to work out better. There seemed to be a difference 
between a student editing a story that another "owned" and 
"shared ownership." 

OBJECTIVE 4 . To produce a collection of student writing 



called In Our Own Voice . 

Thirty-five students wrote stories for this collection. In 
addition, two family members added stories offering an 
alternative viewpoint. The topics for the collection were the 
same as the themes: "Water," "Well-being" and "Stories." 

Six hundred copies of the book was printed by the West Virginia 
Library Commission. Each student receives five copies, 
additional copies going to each tutor, cooperating agency, the WV 
Govejrnor's Literacy Council, literacy councils across the state 
who request copies, and the general public. Last year, many 
tutors in other programs reported to us that they had used the 
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book for their students, that the reading level was excellent and 
the material was very interesting to students. One tutor 
reported that she had been unsuccessful for two years in trying 
to get her student to read anything, he only wanted to work in 
the skill books and did not believe that reading could be fun. 

He asked her if he could take her copy of "In Our Own Voice" home 
to read. Our students loved reading each others stories. The 
mother of an elementary school teacher reported that one of her 
pupils told her that her mother was an author! We expect the 
same kinds of reactions this time. 

GOAL 3 : To teach illiterate parents in at least 30 families how 

to help their child learn reading, writing, and communication 
skills. 

OBJECTIVE 1 . To teach at least 30 parents how to read to 
their children. 

Antivities : During the tutoring sessions, the project 

director and staff instructed and modeled reading to children and 
the tutors helped the parents select books to read to their own 
children. The tutors read the book with the parent, if necessary 
so the parent could read all of the words. Parents were 
encouraged to check out books for their children during every 
tutoring session. 

Parents read a total of 2412 books to their children during 
the course of the project. This number was established by 
samp-ling during January and June and multiplying by 6. Read- 
along books and tapes were used for older children whose parents 
had low reading levels. 




- 5 - O 



7 



r 



OR-TRCTTVE 2 . To teach parents how to help their children 
make books . 

Anti vi ties : The libraries supplied materials for book 

making. The children who attended story hour during tutoring 
sessions made books during that time. Parents worked on books at 
home, both with these children and with their school aged 

children. A total of 192 books were made. 

frOAL 4 : To improve the math abilities of adults who cannot 

perform basic mathematical computations. 

OBJECTIVE 1 . Increase math abilities of adults who cannot 
perform computations. 

Activities : Thirty-five students were tutored in math. 

Most of this was in basic skills of multiplication with more than 
one digit, long division, and fractions. Most students increased 
their skills, but retesting proved difficult and wasn't done on a 
consistent basis. Competency assessment will be added next year. 

OBJECTIVE 2 . The libraries will provide math tutoring 
materials for students and tutors. 

The KET Math Basics series was purchased with money from 
this grant and from a Thanks a Million grant. In addition, some 
math workbooks were purchased. 

GOAL 5 : To train or provide additional training for 50 literacy 

tutors . 

OBJECTIVE 1 . Recruit tutors. 

. Ten additional tutors were recruited during the project 
year. A total of thirty eight tutors received training in our 
program. We did not need fifty tutors since several students did 
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not attend the program for the entire period and some tutors were 
reassigned new students. Some math tutoring was done in small 
groups since much of the time during a session was spent with the 
students working problems on their own after receiving 
instruction. There was a shortage of tutors who felt comfortable 
in math and one of the goals for the coming year is to develop a 
training module to teach tutors how to tutor math. 

nR.TKr.TTVE 2 . Train tutors in LVA or Laubach methods. 



and 

nR.TF.r;TTVE 3 . Train tutors in the tutoring of writing. 

Antivi ties : Most of the training is done on an individual 

basis. Usually the tutor and student are matched before the 
training is done so the project director can tailor the training 
to the needs of that student. Feedback from tutors after the 
traditional LVA or Laubach 12 hour training session is that it is 
overwhelming. These sessions are geared toward showing tutors 
available techniques and materials for several levels of students 
and provide exposure to a broad range of materials. Tutors feel 
overwhelmed and insecure. In our program, the project director 
or staff is almost always on site and can provide guidance and on 
the job training for the tutors. 

The project director has developed and refined a two or 
three hour workshop to train tutors in whole language reading 
and writing and has given this training once to tutors in Monroe 
County and three times to tutors at statewide Laubach trainings. 
nR.TECTIVE 4 : Train tutors in the tutoring of math. 
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This proved to be a disappointment . We could not find 
anyone who was versed in the training of tutors in math. After 
several inquiries, we determined that there is no such program. 
This next project year, we will be beginning to develop such a 
program . 

GOAL 6 : To improve parents' ability to help their children 

succ,eed in school. 

OBJECTIVE 1 . Bring teachers and parents together at the 
library in a setting exclusively for families in the program. 

Two sessions were held at the libraries for public school 
administrators and resource teachers and the parents. Attendance 
of the part of the parents was poor, a total of eight attended. 

We were not able to ascertain a reason for this. The project 
director met on an ind ividual basis with seven Chapter 1 or 
special education teachers and parents . 

OBJECTIVE 2 . Provide parents with skills to help their 
children learn . 



The 


pr 


oj ect 


d 


ir ect o 


r met 


with 


the 


school teachers of 


the 


children 


of 


ten 


of 


the f 


amilies in 


the 


program to discuss 


how the 


parents 


cou 


Id be 


st 


help 


their 


children 


in school. Most of 


the 



teachers stressed reading with the children and making sure that 
the children did their homework. The project director met with 
each parent and emphasized these suggestions. A surprising 
number of the parents seemed to think they had no control over 
whether their children did their homework or not. We had hoped 
to collaborate with the Monroe County Coalition for Children and 
Families' after school learning project program which would 
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provide tutors for children. Unfortunately, that program is not 
in place yet. The libraries were able to obtain tutors for five 
children of parents in the program. In addition, the project 
director helped train high school peer tutors. Several of the 
children tutored were children of parents in our program. 

The project director and staff made the following 
observation about children who have been in our program two or 
more years. When there are two or more children in a family the 
younger one seems to be more developmentally on track than the 
older one. The younger one seems more advanced compared to the 
older one at that age. We attributed this to earlier 
intervention on the part of the staff, greater ability and 
motivation for involvement (reading to the children) on the part 
of the parent. We do not administer developmental tests to the 
children, and this is strictly an anecdotal observation. 

(^OAL 7 : To allow students who do not own VCR's to view "Learn to 

Read" and "Another Page" videotapes at home 

nR.TF.CTIVE 1 : Allow all students in the literacy program to 

view Learn to Read and Another Page videotapes at home regardless 
of income. 

The libraries each purchased two TV VCR combinations. These 
were borrowed by five different families in the program. In 
addition, the tapes were viewed by fifteen other students at the 
libraries and the library loaned one of the TV s and a set of 
tapes to an offsite ABE class with six low level students. 
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fl^DAL 8 : To eliminate barriers that prevent students from 

participating in literacy programs. 

nR.TECTTVE 1 : To provide transportation for students. 

Students were reimbursed for mileage. A total of $1935.00 
was spent on mileage. This represented 7740 miles traveled. In 
addition, the WV Department of Health and Human Resources paid 

transportation for several of the students. 

ORJEOTTVE 2 . Provide child care during tutoring sessions. 

In all, fifty-four children were cared for during tutoring 
sessions. Several of these were school aged children who came 
during the summer or during vacations. The children participated 
in reading and reading related activities at the libraries while 
their parents were being tutored. The librarian and/or the 
assistant librarians read books that related to the theme topics. 
Preschool and kindergarten children attended during the school 
year and they were joined by school age children during the 
summer. During the summer the children were often organized in 
cooperative learning groups or groups where the older children 
helped the younger children. Children s activities included 
writing or making books or making a craft that reinforced the 
book that was read to them. 

nR.TECTTVE 3 . Increase motivation of parents to learn to 
read better. 

Parents were approached to enter and stay in the program so 
that, they will learn to read better so they can help their 
children succeed in reading. Parents were queried about their 
motivation for entering the program during the initial interview 
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COMPARISON OF BUDGET AND EXPENDITURES LSCA, TITLE VI, 1992-1993 



BUDGETED 



ACTUAL DIFFERENCE 
(budget -actual 



A. Salaries and Wages 33808.00 30137.72 

The budget was amended to transfer some of these funds to 
order to pay health insurance on the project director and 
at Peterstown . 


3670 . 28- 
fringes in 
the assistant 


B. 

See 


Fringes 

explanation of salaries and 


6180.33 
wages above 


9820.22 


-3639.89 


C. 


Trave 1 




980.00 


1368.24 


-388.24 


E. 


Supp lies 




2950.00 


3085.17 


-135. 17 


F. 


Contractual Services 




1200.00 


1200.00 




G. 


Library Materials 




7920.00 


7801.13 


118.87 


H. 


Other 










1. 


Binding 




200.00 


112.88 


87. 12 


2. 


Consulting 




950.00 


250.00 


700.00 


3. 


Telephone 




350.00 


537.26 


-187.26 


4. 


Printing 




1170.00 


1170.00 




5. 

The 

for 


Local transportation 
WV Dept of Health and 
their clients whom we 


4550.00 1935.10 2614.90 

Human Resources provided transportation 
tutored . 


6 . 


Conference registration 


300.00 


126.00 


174.00 


7. 


Postage 




348.00 


194.56 


153.44 


8. 


Operating costs 




2008.47 


1548.86 


459.61 


9. 


Publishing Costs 




750.00 


3600.00 


-2850.00 



We underestimated this cost. The quality of the printing Job by the 
WV Library Commission was far superior to anything we could get locally 
The Commission sends the pages out to the bindery. 

It is important for the student's self esteem to have a real "book. 

This is comparable to the price we paid last year. 



10. Audit 
( encumbered ) 



800.00 



800.00 



0.00 



11. Liability insurance fo 1200.00 0.00 1200.00 

It was impossible to purchase this insurance which was supposed to cove 
Q Dlunteers transporting students in their own cars. The Coalition van 
IQl iminated the need for this. ^ 



COMPARISON OF BUDGET AND EXPENDITURES LSCA, TITLE VI, 1992-1993 



BUDGETED ACTUAL 

12. TV-VCR and videocamera 4332.00 4277.53 

Total 69996.80 67964.67 




Op 

<- 0 



DIFFERENCE 
(budget -actual 

54.47 

2032 . 13 



* . 



4. Th<^ rnlft nf t.hfi library : "In .Our Own Voice" is a totally 

library based project. All tutoring took place at the library. 
The library staff and project director operate as a team to 
implement the project. This project is recognized by the West 
Virginia Library Commission as one of the model library based 
literacy projects in the state and the project director is an 
active advocate of library based programs. 

5. Cooperating agencies and organiz ations: 

Monroe County Head Start: The literacy program coordinates 



with 


Head Start 


and 


the 


1 ibr 


ar ies 


are 


open for 


the 


so 


le use of 


the 


literacy program 


on 


the 


days w 


hen 


children 


are 


at 


the 


Head 


Star 


t Centers. 


Head 


Start r 


ef ers 


parents to our p 


rog 


ram . 


The 


proj 


ect director 


was 


invited 


to be 


the 


speaker 


at 


the 


annual Head 


Star 


t Award Banq 


uet . 





















Monroe County Coalition for Children and Families: The 
project director and the library staff have been very active on 
the Board of Directors of this organization. The Coalition 
operates a van which provides transportation for some of the 
literacy students. In addition, the Coalition obtained a total of 
$24,000 to contribute toward the building of a Family Learning 
Center addition and alteration to the Peterstown and Monroe 
County Libraries respectively. These centers will house the 
literacy and ABE programs. 

Monroe Health Center: Refers students and provides materials 

about health for the students. 




Monroe Community Services: Refers students and pi'ovides 

services to our students. This past year the project worked out 
a deal with Monroe Community Services, the Monroe County 
Coalition for Children and Families, the WV Department of Health 
and Human Resources to build desk/study units for some of the 
families in our program with materials that were obtained through 
a Bell Atlantic/American Library Association Family Literacy 
Project grant. 

Monroe County Schools, Chapter 1. The Chapter 1 Director is 
an expert in whole language in children. She provided many hours 
of consultation about whole language theory and techniques. In 
addition, a Chapter 1 math teacher consulted about math 
instruction . 

Monroe County Schools> Adult Basic Education: The twenty 

hour a week ABE/JOBS program meets at the Peterstown Library on 
literacy day so that these students can be tutored. In addition, 
one of the other ABE classes meets at the Monroe County Library. 

West Virginia Department of Health and Human Resources: 
Refers students and provides reimbursement for transportation for 
their eligible clients. In addition the project director and the 
DHHR staff consult often about how to better serve their clients. 

The Union Lions Club provided eyeglasses to four of our 
students . 

6. Monroe County Library 
•Peterstown Public Library 

7. The LSCA, Title VI grant is crucial for the ongoing program. 
It is important for small rural programs without independent 
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gran twr iters , without community financial resources, to be able 
to fund all aspects of a program. There was no effective 
literacy program in Monroe County before the libraries received 
LSCA funds. For the most part in West Virginia, the strong 
literacy programs only exist in communities with either a paid 



literacy 


coord in 


ator 


or a dedicated individual 


who 


is 


f inan 


icial ly 


affluent 


enough 


to be 


able to devote full time 


to 


the 


1 itei 


•acy 


effort . 
















The] 


re is no 


doubt that this program would 


not 


be 


able 


to 


exist if 


it were 


not 


for the LSCA Title VI funds. 


Tu 


rn ing 


the 



funding and implementation of literacy programs over to the State 
Departments of Education, for example, would rob the local 
programs of the flexibility that they need to implement programs 
that work for their community. For example, the libraries 
received adult literacy project funds administered through the WV 
Dept of Education and the local school system. This money was 
earmarked for transportation. Unfortunately, the school system 
could only reimburse our students once a month and they needed 
gas money on a weekly basis. The library couJji pay on a demand 
basis, but the school system could not reimburse the library (a 
third party). In order to make it possible for students to 
attend our program, the library had to reimburse them on a weekly 
basis. Then monthly, the students would sign over to the 
libraries the checks that they received from the school system. 

It was a bookkeeping nightmare. 
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Adult Basic Education Registration Form 




ERIC 






CONFIDENTIAL ^ Date: 

T^VA Learner Intake/Permanent Record 



TT3 






Form 1 



For Local Office Use Only (Please use blue or black ink) 

Type of Program: 

J □ Regular □ Corrections □ Workplace 

□ Family □ Migrant □In-School 

V’ □Other 

Type of Institution: 

i:, □Library □Corrections □Agency 

□ School □Other 



Interviewed by: 
Program: □ br 

Instruction: ooto 
Tutor Assigned: 



.□ESL..> - 

^ • •'*' • 

□ SmGp □ ClassRm i 






Status: □ Active □ Transfer/Return; 

□ No Test □ Terminated 7‘ 

□ No Match V • ' 



>•: ■ ^ ■ 






- 


Learner Information: Learner ID Code 


Date of Birth: 






--F 




' 



Address: 

City/State/Zip: 

. Phone (H): ( 

Phone (W):( 

. Native Language:. 



Okay to Mail? □ Yes □ No 



□ Male □ Female 
Place of Birth: 



)- 



Okay to Call? □ Yes □ No 
(ext. ) OK to Call? □ Yes □ No 

□ Speak . □ Read □ Write 



U.S. Citizen: □ Yes □ No : Yrs in U.S._ 
Marital Status: □ M ' □ S □ D ^ □ W 
Parent: □ Yes ONo # Children:' * ’ 






Ethnic Group: 

‘h Native American 
■-2 Asian 
'3 Black 
i 4 White 
; 5 Hispanic 
.‘6 Not Available 



Education: 

1 Grade 0-4 

2 Grade 5-8 

3 Grade 9-1 1 . 

4 H.S. Diploma 

5 Some College 

6 Not Available 



Source of Referral: 
,1 TV 

2 Radio 

3 Friend/Family 

4 Employer 

5 Library 

6 Other Agency 



8 Poster 

9 Literacy Hotline 

10 Other 

11 Not Available 

12 Special Event 

13 PR Talk 
7 Other Literacy Organization 

'i . 



Employment Status: 

1 Full-time 5 Retired 

2 Part-time 6 Not in Labor Market 

3 Unemployed 7 Seeking Work 

4 Disabled 8 Info Not Available 



Income Level: 
1 (< 5,000) 
2(5-9,999) 

3 (10-14,999) 

4 (15-19,999) 



Occupation: J 

1 Professional 

2 Managerial ’ 

3 Clerical' ' ■ 
'4 Technical^ 

.5 Service y 
10 Other: 



6 Agriculture 

7 Homemaker 
' 8 Sales 

9 Inmate 



5 (20-24,999) 

6 (>25,000) 

7 Not Available 

8 On Public Assistance 



1 • • y 



Why did learner come to this program? 



■ Told of Programs Offered? □ Yes □ No 
^Referred to Another Agency: □ Yes □ No 



Where? 



■'Available to Meet: 





Morn 


After 


Eve 


.Mon 


■ □ 


■ □ 


□ 


.Tues 


□ 


□ 


□ 


Wed 


□ 


□ 


□ 


.. Thurs 


□ 


□ 


□ 


' f ri 


□ 


□ 


□ 


-Sat 


□ 




□ 


Sun □ 

Interests: 


□ 


□ 



Instruction Preference: □ OTO □ Small Group 
Tutor Preference: □ Male □ Female OEither 
Location Preference: 



□Either 



Transportation Mode: ^ ^ ^ — . 

Special Needs: □ Hearing Impaired □ Physically Disabled □ Wheelchair 

□ Teen □ Irregular Meeting Times 

Initial Assessment: 

□ READ (Part III) □ ESLOA 

□ LVA Integrated Assessment 



Score: 



Topic: 



ERIC 



best COPY AVAILABLE 
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J.VA L-parner Tntake/Permanent 



Record (continued) 
Goals 





Specific Date Date 

Goal Set Achieved 


Specific Date Date 

Goai Set Achieved 


1 Community 

2 Driver's License ' ' 

3 GED 

4 Job/Better Job 

5 Survivai Skiiis 

6 Parenting Skiiis 

7 Voting 

8 Enter other Ed./Training 

9 Library/Creative 

10 Left Pubiic Assistance 

11 Other 






P r 0 g r e S S Report Date: | 


Assessment (every 50 Hrs): 
□ READ □ ESLOA 



Fluency in: □ Reading □ Writing □ Speaking 

□ Foiiows directions with greater ease 

□ Other ; 



2. Changes in seif-esteem (dr integration into North American cuiture) noted: 

□ More at ease □ Does more things aione 

□ Has positive attitude to new projects 

□ More pride in appearance □ Sociaiizes more 

□ Attempts things not wiiiing to be tried before 

□ More wiiiing to read aioud and share ideas (with group) 

□ More eye contact 



□ LVA integrated Assessment 

Re-Test Date: 

Score: Topic: 

Re-Test Date: 

Score: Topic: 

Re-Test Date: 

Score: Topic: 



□ Other : 

3. What reading materiais are being used? 

□ Books □ Reading Series □ Poetry 

□ Reai Life Materiais (newspapers, forms, handbooks, 

job manuais, menus, etc.) 

□ Other: 

4. What writing has been done? 

□ Journais □ Letters □ Stories/Essays 

□ Notes □ Poetry □ Job-reiated 

□ Other: ^ ^ 

5. What activities has the iearner participated in? 

□ Recruitment □ Media □ Speaking 

□ Newsietter □ Support Group □ Taik to New Learners 

□ Other: U: 



Re-Test Date: 

Score: Topic: 

Instructional Hours 



Hrs This Year to Life to 
Date Period Date Hrs Date Hrs 



Termination Termination Date: 



Termination Reason: 

1 Met Goals ^ 7 Moved/Left Area 

2 Health/Pregnancy 8 Personal 

3 Childcare Problems 9 Job Conflict 

4 T ransportation Problems 1 0 T utor T ermination 

5 Tutoring Location 1 1 Tutor/Learner Sched Confiict 

6 Lack of Interest 12 Unknown 

1 3 Other IJ 

Additional Comments: 



Length of Stay In Program: 

1 0-6 hours 4 26-50 hours 

2 7-1 2 hours 5 >50 hours 

3 13-25 hours 6 Not available 

Assessment at Termination 
□ READ □ ESLOA □ LVA Integrated Assessment 

Score: Topic: 



best COPY AVAILABLE 



© LVA, 12/26/90 



EXAMPLES OF LEARNER GOALS 




Citizenship (00) 

-Apply for Citizenship 
-Reading pertaining to Religious 
Community Activities 


-Participate in Neighborhood Watch 
-Read Newsletter 


Driver's License (01) 

-Apply for Driver's License 


-Take Driver's Test 


Began GED (02) 

-Register for GED classes 



Job/Better Job (03) 

-Read Classified Ads 
-Apply for Armed Services 
-Read Notes from Co-workers 
-Read Work Related Materials 
-Read Manuals 



-Fill Out Application 
-Take Test for a Job 
-Write Notes to Co-workers 
-Write Reports 

-Fill Out Orders/Requisitions 



-Read Instructions to Operate Equipment 



1 




Survival Skills (04) 

-Read Menus 

-Write Shoppping Lists 
-Read Newspaper/Magazines 
-Write Checks 

-Open/Use Checking/Saving Accts. 
-Apply for Unemployment Insurance 
-Read Lease/Rental Agreements 
-Read Labels in Drug Store 
-Fill Out Insurance Forms 
-Read travel guides and maps 
-Find Number/Address/ Info in Phone 



-Read Recipes 

-Read Cooking Directions/Food Labels 
-Read Bills 

-Balance Checkbook to Statement 
-Apply for Safe Deposit Box 
-Complete Credit/Loan Application 
-Read Medication/Presch'ptions 
-Apply for Medicare/Medicaid/HMO 
-Read Bus/Airline/Train Schedule 
-Read Car Repair Invoices 
)k/Yellow Pages 



Parenting/ Family (05) 

-Read Notes from School 
-Read to Child 
-Read/Write Cards/Letters 
-Participate in Scouting Program 



-Write Notes to School 
-Help Child with Homework 
-Parti ciapte in PTA 




Voting (06) 
-Register to Vote 



-Read Ballot and Vote 



Entered Other Educational Training (07) r 

-Enter Training Program ^ -Apply for College 

-Enter Adult Basic Education (ABE) Program 
-Take Adult Basic Education (ABE) Classes 



t 



O 
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Library Card (08) 

-Apply for Library Card 

-Check Out Books 

-Use Reference Materials 



-Read in Library 
-Check Out A/V Materials 



best COPY AVAILABLE 
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U.S. DEPARTMENT OF EDUCATION 


® 


Office of Educational Research and Improvement (OERI) 
Educational Resources Information Center (ERIC) 


ERIC 



NOTICE 

REPRODUCTION BASIS 



This document is covered by a signed “Reproduction Release 
(Blanket)” form (on file within the ERIC system), encompassing all 
or classes of documents from its source organizadon and, therefore, 
does not require a “Specific Document” Release form. 




This document is Federally-funded, or carries its own permission to 
reproduce, or is otherwise in the public domain and, therefore, may 
be reproduced by ERIC without a signed Reproducdon Release 
form (either “Specific Document” or “Blanket”). . 
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